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: 2 R ! o Juvenile Probation Departwenty
ARNE ARUNDEL COUNTY, CIRCULIT (OURT Support Civision

1 CASE FILES

Sige: Legsl

{(uantity: 8 lagal file drawers

Dates: Co 1969444

¥ile Arrengesent: By nume of defendsnt

The Caso Files in this series cover support cases as distinct from
the delinquency Case Files in the Probation Departeent (Schedule- 3

Each Tolder contalns the ledger csrd for that support case (ltes 2),
the court order, and corresponience resarding support payments., A
‘ sasll part of this record series, filed separately, is made up of
czses concerning restitution paysents mode or to be made by juveniles
for damsge assessed sgairst them, These folders contein a ladger
card and o form submitted Ly the FProbation Officer giving the name and
acdress of the juvenile, the date, and the avount sasessed for Jumsge.
The ledger caxd algo ghous payment, whon made.

. The ledger cards will be withdrewn and permanently retsined as the
Cese Files bocome fnactive. The rocommendation below spplies to the
Lase Files after ledger cards have been withdraswn,

RECOMMEFDATION: RETAIN CASE FILES FOUR FIVE YEARS APTER TERMIRATION
OF THE CASE, THES DESTROY,

2 GESERAL LEDCERS AXD SUPPORTING JOURKALS \

Size: 6" x 14" x 1™ (Ledger Fooks, 1949-1963)
#i» % 11" cardes (1963-1955)
11" x 12”7 print-out sheets (Dsily, 1965...)
11" x 14" print-out sheets (Weekly and monthly, 19065...)

fmentity: 13 volumes, 2 ledger cexd trays, £ binders

Datest 1949... (continued)
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{cont,) Fiie ﬁrf.t Chrarolopicsl for volusme records; by nsse of

defendant for ledger cards
Mudit:  Annual county audit

Yor the perind .. .7-19¢3, the finzl Luoks of sccount were miine
tained in 2 journalestyle entry by vesr, aamth, and diy, giving the
nanes of defendonts meking support payments snd the amounts, nries
of reciplienta paid by the Division, awsnunte paid, and datea, In
1243, a card eystem of sccounting was introduced by which entries
were made elnultencously on ¢ jourrsl sheet and the ledger card,
The check wse £180 cut in the same operation. This svstem included
more informution than the former book ledsers, in giving chedk nume
bere, case nunbore, and gervice charges, The ladzer cards hsve been
filed 1n the czse folder jackets (Item 1) and will beo rewoved for
persanent retention after the cese becomes {ractive. The journcl
sheats were filed in birnders and bheve 1o velune ta the operstion uf
the office 2fter the statulory retention period of three yesrs end
audit,

in July, 1585, & ULLVAD systen of accounting was inltisted and
developed irn the fallowing stepst-

When the orv.er of the court ie received by the o{five, & voucher
‘ is prepored for the Tebuleting Departraent. The initial voulher
entry authorizes the Tabulating fepertment 2o st up the punched
card eontrals ziving information in detall. Tsbuloting ¢sgigns
a0 index ruvwier to the cree, after walih the Card 18 punihed
and interprated, zhowing the indeX nusier and nates and 280LEBES
of cdefenlant ¢rd recipiont, the perisdic sanunts dug, £nd the
scrvice charpes, the type of cose and a cage vumber, whather a
Welfare case snd the ¢sse prumder If under Welfare, the type of
sovount (code Idertification) and when poyeble, and the fate ol
origiv of the ¢282. Two receint CHYES 4TE PreRared Oodh woehk oy
LNIVAC 1o the Tobulating lepertment znd forwavded to Probatilon
Cupporte Loth conies are stracheld to the pryment {Shesk o6 pone
orécry) when received end cre forwsydel tu ths Tressurer for entr:
in hie records., Une reialpt wvopy s raturned to Frobation Supe
vort ond hee referente value for = ghort time. It !s considera!
panrerord within the meaning of the statute governing nonrscord
natericl (Annnteted Code of Marylang, 1957 edition as evended,
Arie &1, Sec, 179}, end may be destroyed 28 soon ¢S no jonger
nes¢ce’ by the office. The other copy is forworded oy the Trea-
surer to thoe Tsbulating Dept., where it I8 used for preparastion
of the chell, the noxt week's receint copies, and the print-outs
iistel belowe. in the cise of vash pavments, the myuey 18 vaic
dirgetly ta the Trecsurer and the {1Xst fevelipt Lopy Coed not
retarns to Frobation Support bul 18 given to tha payer &8 & re-
velpt for his cagh payment,

‘ The followi-s UM IVA print-cut sheels result from this operstion ol
cre arranged clphebetically by names of defendints:~

1. U-ily sollections for Support case shests are re.eived
Goily by the Divigion, giving dale, noex ouelels {T48 o~

; - s - . . 2 :ontinued;
ber of tig defendanil, CLpe of LaBe, SN0 LOUXL Co8C DURDET, (cont
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